
To Print your Powerpoint project: 
 

1. Click the Microsoft Office button, choose print 

 
 

2. In the print dialog box, under Print  What – choose handouts, 6 on a page, and under 
Color/grayscale – choose Pure black and white.   Be sure that Slide per page = 6.  
 



3. Click Properties, Layout, print on both sides, flip on long edge.  
 

 


